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We are often asked to service new clients
based on your recommendation. We
appreciate your endorsement.

If you would like a copy of this newsletter
sent to a friend or business associate,
please email us at: michellen@bb-cpa.com
or call Michelle at 840-3885. Wedll send

it along and let them know it was at your
request.
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AThere are two times in a
mands life when he should not
speculate: when he cani
afford it, and when he can.o

- Mark Twain
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By Bev Nichols, CPA

—:j) The Medicare Prescription Drug Improvement  You can make tax deductible contributions to the HSA
and Modernization Act of 2003 may not have given  that are limited to the lesser of the insurance policyts
the elderly what they were expecting, but it does  deductible amount or $2,600 for single coverage/
contain a little beneyt for those under age 65 who are ~ $5,150 for family coverage. You can set up an HSA
struggling with rising health care costs. with a bank, insurance company, brokerage
yrm or any other qualifying provider.

The Act created the fiHealth Savings Accounto
(HSA) effective January 1, 2004. Surprisingly,
this is a great tool to use for paying health care
expenses, and anything left over becomes a tax
deferred savings plan. You may be familiar
with the Medical Savings Account (MSA)
that was piloted a few years ago. The new
HSA basically replaces the MSA, and it is
considerably better with fewer limita-
tions and restrictions. If you have an
MSA, you can easily convert it to an

They are still relatively new, so there
are not many providers yet, but we
anticipate that these will become
very popular and eventually there
will be many providers. You can
have the HSA pay for those out
of pocket costs that the insurance
company does not pay as well as
those costs (such as dental, eye-

wear, prescriptions, etc) not covered

by insurance.

HSA to get to the new advantages.
Whao can do this?

Anyone who has a qualifying high deductible insur-
ance policy, is not covered by Medicare, and is not
claimed as a dependent in someone elsels tax return
use in conjunction with a qualifying fihigh can open an HSA. That means individuals, employees
deductible insurance contracto. For the HSA pur- of any size company, self-employed individuals and
poses, the premium deductible under the related insur-  even individuals with no earned income. The HSA is
ance contract must be at least $1,000 with annual out ~ owned by the individual who sets it up even if covered
of pocket not to exceed $5,000 for self-only coverage by an employerés group plan.

and at least $2,000 with annual out of pocket not to
exceed $10,000 for family coverage.

How does the HSA work?
The HSA is a trust or custodial ac-
count (like an IRA) that is set up to
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By Ralph A. Litolff, Jr., CPA

—ij) If you thought that paper use in ofyces is on the
decline due to the rise in technology, youdd be wrong.
Did you know that studies indicate that 67% of all
information created is eventually printed? That results
in the average employee printing 36 pages per day!
E-mail was intended to provide a more efycient means
of communication that utilized less paper. But, it has
been estimated that 40% of corporate employees print
their email correspondence. Surprised?

Many organizations, including the
federal government, are moving
toward a paperless system. In
the near future, the only way
to communicate with many
entities may be through
electronic ~ measures.

You must begin now

to think about moving
toward less paper in your
company.

Keeping this mind, it may be more feasible

to begin to move toward an ofyce with less paper
than a paperless ofyce. There are yve major phases to
consider when making that change:

Develop Your Planning Team

A team is a group organized to work together to
accomplish a set of objectives that cannot be achieved
effectively by individuals. Your team must be able
to provide unique insights into your organizationds
current situation to ensure that all major objectives are
addressed during the early part of the implementation
process. Be sure you have selected people who can

add value T not those who happen to have free time.
This is the most critical phase of the implementation
process as the planning team will oversee and direct
your entire migration to an ofyce with less paper.

Evaluate Your Current Situation
Each organization has different technology
requirements and processes. Inventory your current
hardware and software to determine what existing
equipment, if any, will yt into the desired framework
of an ofyce with less paper. Then, identify your
immediate hardware and software
i acquisition needs.

Deyne Your Objectives

Common objectives of a paperless
ofyce include increased efyciency,
reduced operational costs, better organized
information and reduced risk in document
storage/retrieval since an electronic system
provides a backup and recovery structure for
critical documents. Your team should conduct
brainstorming sessions to identify and agree upon
your organizationgs desired objectives and keep those

objectives top of mind throughout the process.

Develop a Budget

Operate from a written plan and budget. When
developing the budget, begin with the end in mind to
ensure that the goals are properly identiyed and a plan
is developed to achieve those goals. You must commit
adequate resources for personnel, time and capital for
the migration to be successful.
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Schedule the Transition

Many organizations operate in industries that have
some degree of seasonality or are cyclical in nature.
Obviously, the most opportune time to begin the
implementation of an environment with less paper may
be during a time of the year that is less busy. For others,
the project should be afforded the same level of priority
as any other critical task within the organization.

A key component of any implementation plan is a
timeline. Atimeline creates deadlines that will allow the
projectto progress as planned. Furthermore, the timeline
should be agreed upon by the implementation team and
include critical tasks that must be accomplished in
order to produce successful implementation.

There is no guarantee that paperless ofyces will ever
be commonplace. However, these steps are designed
to allow entities to begin to move toward a system that
utilizes less paper. As technology advances and people
become more comfortable with technology, the migration
to a paperless ofyce may be more feasible in the future.

Recommends: In order to avoid playing ficatch
upo in the migration to a paperless ofyce, we
recommend you begin considering and evaluating the
steps necessary to become paperless.
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We are happy to discuss taxes, fraud,
paperless environments, how to read .
ynancial statements, retirement planning,

loan proposals and other topics with com- M

munity organizations.

Call Janice Chafyn at:
504.831.4949 if you need a speaker.
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The HSA seems like a match made in heaven for those
individuals currently paying health care costs out of
their own pockets using after tax dollars. Provided
that you have, or are willing to change to, health in-
surance coverage that qualiyes as a fihigh deductible
policyo, there does not seem to be a downside to set-
ting up an HSA. If you are healthy and use very little
for medical costs, you get to carry it from year to year,
add along the way and use it when you do get sick or
if not, use it as retirement income.
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—Lj) Recommends: This is a quick overview of the HSA
rules and there are more (but not bad ones). Call Bev
Nichols in our New Orleans ofyce or any one of your
contacts at Bourgeois Bennett to ynd out more about
whether an HSA arrangement is right for you.
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Misty S. Davis, CPA has been promoted
to Audit Manager. Misty joined the yrm in
1998. She is also an active member of the
Society of Women Accountants and the Jef-
ferson Young Leaders.

Eric J. Rodrigue, CPA has been promoted to
Audit Senior. A newcomer to the yrm, Eric
joined Bourgeois Bennett in January. He is
looking forward to the birth of his yrst child
later this month. 2







